LASSIE Home Page

The LASSIE Home page provides links to the five major steps that users will take in
completing their LASSIE reports. Click on any of the links to go to that section of
LASSIE. You can also use the grey “Navigation Bar” to move around LASSIE.

The grey Navigation Bar is on
every page and can be used to
go to any section of the site.

The Online Help section provides quick start
guides, page-specific help information, and
contact information for the LASSIE Help Desk.
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Welcome to the home page of the Learn and Serve Systermns Information Exchange reporting systern, also known as LASSIE. You can use this page as a starting point for navigating the site
and to monitor the status of your reparting activities. You can also use the gray navigation bar abaove to navigate from and to anywhere in the site.

‘Vour current profile status is: Incomplete

Step 1: Update Your Grant Profile Before you can dO
Since you received a Learn and Serve grant, we ask that you take a minute to verify The our organization, users, etc. This is where yo H
users to sccess this system, update your nréanizat\ﬂn‘s narne, address, website, etc. You must complete the profile before startim : " anyth | ng eISe, you

need to complete
your grant profile.

Step 2: Enter Sub Grant Information

In this section, you can review organizations you have funded p

2008-09 Active Sub-grants: @

activate sub-grants for this year, and add new sub-grants.

Step 3: Manage Active Sub Grants

clicking on the Set up rour Sub Grants link at the top of the page.
2008-09 Active Sub-grants:: |E|

Sub-grants who submitted surveys: @

after you set up your sub-grants for this year, you can update profiles, manage contacts, and monitor survey progress on this screen. If a sub-grant is ne You can CIICk on any Of

the links to go to that
section of LASSIE.

[ Total| Funding Level [Never Logged In [Profile Incomplete| Mot Started [In PrograssTSubmitted Not Required

4

Step 4: Complete Your Survey

Tour current survey status is: Profile incomplete

we ask all grantees who run Learn and Serve programs and all sub-grantees to complete a survey to tell us about those activities. In this section, you may complete your survey,

Step 5: Submit Your Survey

our survey is currently: Mot Submitted

when you have answered all of the survey guestions, we ask that you submit your survey (so we know you're done), If you would like to change any of your responses after you
have subrnitted your survey, you must re-open your survey, Changes can be made to your survey until June 30th, 20




